IMPUHATO COI'JTIACOBAHO YTBEPXKJIEHO
HA 3aceJaHuH Yupasasomum CoBeToM NMPUKA30M
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0 3alIUTE MEePCOHANBHBIX JaHHbIX B MKOY
«I'mmuaszus Ne 1 r. Maiickoro»

Hacrosiee Ilonoxkenue o 3amuTe nepcoHaNbHbIX aHHbIX (Hanee [lonoxenue)
MYHHUITUTIATBHOTO Ka3eHHOTO 00111e00pa3oBaTesibHOr0 yupexaeHus «I umnaazus No 1
r. Maiickoro» (manee - QYY) pa3paboTaHo C UENbI0 3alIUThl HHPOPMALIHH,
OTHOCSIICHCS K JUYHOCTH H JUYHOW >KU3HU DPAOOTHUKOB W OOyYaroluxcs
(BOCTIMTAaHHUKOB) 00pa30BaTEIBHOTO YUPEKACHHS, B COOTBETCTBUU C KOHCTUTYIIHEH
Poccuiickoii  ®enepanuu, TpyaoBbiM Kogekcom  Poccuiickoit  Denepanuu,
I'paxnanckum Komekcom Poccuiickorn ®@enepannu, denepaibHbIM 3aKOHOM — OT
27.07.2006 roga Ne 149 — @3 «O0 unpopMannu, THGOPMALIMOHHBIX TEXHOJIOTUSAX U
3ammuTe uHpopmarun», deaepanbHbIM 3akoHOM 0T 27.07.2006 roma Ne 152 — ®3 «O
MEPCOHANIBHBIX TaHHbIX», DenepanbHbiM 3akoHOM 0T 29.12.2012 roga Ne 273 — @3
«O0 obpa3zoBanuu B Poccuiickoit @enepannn»

Lens pa3pabotku IlonoxeHuss — oOecrnedyeHue peanu3auuu TpeOOBaHUMN
3akoHoAaTenbcTBa Poccuiickoit denepanni B 0061acTu 00pabOTKH MEPCOHATBHBIX
JTAHHBIX Ha OOECTeueHHEe 3alluThl MPaB U CBOOOJ YEJOBEKAa U TpaxAaHUHA MpU
0o0paboTKe €ero TMepCOHAIBHBIX [JIAHHBIX, B TOM UYHCJE 3allUThl TpaB Ha
HEMPUKOCHOBEHHOCTh YACTHOMW JKW3HU, JUYHYIO U CEMEMHYIO TallHy, B YaCTHOCTHU B
LHENsAX 3alUThl OT HECAHKIMOHMPOBAHHOTO JIOCTya W  HEMPaBOMEPHOIO
pacnpocTpaHEHUsI TEPCOHAIBHBIX JaHHBIX, 00pabaThIBAEMbIX B MH(POPMAIIMOHHBIX
cuctremax MKOY «'umnasus Ne 1 r. Maiickoro»

Bce usmenenus B IlonoxkeHHe BHOCATCS HAa OCHOBAaHMM COOTBETCTBYIOIIETO
JIOKaJIbBHOT0 HOpMaTUBHOTO akTa OVY.

OOGpabaTbhiBaeMble TEpPCOHATBHBIE JaHHbIE TMOJICKAT YHUYTOXKEHHUIO JHOO
00€3JINYMBAHUIO TI0 JIOCTHXKEHUHU I1iesied oOpabOTKM WM B cllydyae yTpaThl
HEO0OXOMMOCTHU B TOCTHXKCHUH ITUX TICIICH.

1. OGmre moaoKeHUs

1.1. CyObeKkT mnepcoHANbHBIX MAaHHBIX — OOYYArONIMICS W/WiIM PaOOTHUK
OOpa3oBaTeIbHOTO  YUPEXKJICHHUS, K KOTOPOMY OTHOCSTCS COOTBETCTBYIOIIWE
NepCOHaIbHBIC TaHHBIC.



1.2. TIlepconanbHble JaHHble — Jr00as HH(OpMalUs, OTHOCSMIAsCS K
ONMpeNeNEéHHOMY WJI  ONpEAeNsieMOMY Ha OCHOBaHMM Takodl  uHGbOpMaluu
buznyeckomy suiy (CyOBEKTy NEPCOHANBHBIX JAHHBIX), B TOM YHCIE €ro (haMums,
UMs , OTYECTBO, T'OJl, MECSLL, AaTa U MECTO POXKJIECHHUS, aJ[PEC, CEMEITHOE, COLMATIBHOE,
MMYIIIECTBEHHOE  TOJIOKEHHE, oOpa3oBaHue, mnpodeccus, J0XOIbl, Jpyras
uHpopmarus.

1.2.1. Ilepconanbubie manHble padboTtHuka OY - uHpopmanus, HeoOXxoaumas
paboToAaTEeN0 B CBSA3M C TPYAOBBIMH OTHOLICHHSIMHU M KacaroIlasicsi KOHKPETHOTO
paboTHUKA.

1.3. O6paboTka MepCOHATBHBIX JAHHBIX — JIFOOBIE MEHCTBUS (OIEpaIuu) WIH
COBOKYMHOCTb JIEUCTBUS (Omepalnii), COBEPIIAEMBbIX C HCIOJIb30BAHHEM CPEJICTB
aBTOMAaTH3alUU WM 0€3 UCIIOIb30BaHUS TAKUX CPEJICTB C MEPCOHATBHBIMU JJAHHBIMH,
BKJItOYasi cOOp, 3amuch, CUCTEMATH3AIMIO, HAKOIUICHHE, XpaHEHWE, YTOYHEHUE
(oOHOBJIEHHE, W3MEHEHUE), WCIOIb30BaHUE, PACIPOCTpaHEHHE (B TOM 4YHUCIE
nepeavy), 00e3nuuuBaHue, OJI0KMPOBaHUE, YHUUTOKEHUE IEPCOHATIBHBIX JTaHHBIX.

1.4. KoHdpuaeHIMaNbHOCTh NEPCOHAIBHBIX JAaHHBIX - 00s3aTeIbHOE JUIS
COOJIIOJICHNsT HA3HAYEHHOTO OTBETCTBEHHOIO JIMIA, TOJYYMBIIET0 JOCTYH K
NEPCOHAJIHBIM JIaHHBIM CYOBEKTOB TNIE€PCOHAJBHBIX JaHHBIX, TpeOOBaHUE HE
JIOTyCKaTh UX pacipoCTpaHEeHUs Oe3 coryiacusi CyObeKTa epCOHABHBIX JAHHBIX UIIH
WHOT'O 3aKOHHOI'O OCHOBaHMUS.

1.5. PacnpocTtpaHeHre NEPCOHANBHBIX JAHHBIX - JIEWCTBUSA, HAIPABJICHHBIC HA
nepefadyy NEepPCOHANBHBIX JAHHBIX  OMNpPENEICHHOMY Kpyry Jui (mepenaya
NEPCOHANIBHBIX JAaHHBIX) WM HAa O3HAKOMJIEHME C IEPCOHAIBHBIMU JIaHHBIMU
HEOTPAHWYEHHOTO KPYyTa JIUII, B TOM YKCJie 00OHApOAOBaHKE MEPCOHATBHBIX JAHHBIX B
cpelncTBax MaccoBOM uHpopMalu, pa3MelleHne B
MH(OPMAIIMOHHOTEIEKOMMYHUKALIMOHHBIX CETAX WM MPEJOCTABICHHE JIOCTYMa K
NEPCOHANILHBIM JAHHBIM KaKUM-JTHOO MHBIM CIIOCOOOM.

1.6. HMcnonp3oBaHWe NEPCOHANBHBIX NAHHBIX - JCUCTBHS, HAIIPABJICHHBIC HA
PACKpBITHE MEPCOHAIIbHBIX JTAHHBIX HEOMIPEAEIEHHOMY KPYTY JIMII;

- UCTIOJIb30BAaHUE TMEPCOHAIBHBIX JAHHBIX - JEHCTBUA  (Omeparuu) C
MEPCOHAIBHBIMU JAHHBIMHU, COBEPIIAEMbIE JOJKHOCTHBIM JIULIOM

O0pa3oBaTENBHOTO YUPEKACHUS B IEIAX MPUHSITHS PEIICHUN WA COBEPIICHUS
WHBIX JEHCTBUN, TOPOXKIAIOIMIMX FOPUIUIECKUE TTOCIIEICTBUS B OTHOIIEHUH CYObEKTa
NEPCOHANIBHBIX JAHHBIX JUOO MHBIM 00pa3oM 3aTparuBarolIMX WX MpaBa U CBOOOJbI
WJIM TIpaBa U CBOOOIBI APYTUX JIHII;

- OJIOKMPOBAaHME MEPCOHANBHBIX [aHHBIX - BPEMEHHOE IpeKpalleHue coopa
CUCTEMATHU3allNM, HAKOIUICHUS, MCIOJIb30BAHUS, PACIPOCTPAHCHUSI MEPCOHAIBHBIX
JAHHBIX CYOBEKTOB MEPCOHANBHBIX JAHHBIX, B TOM YHUCJIE UX NIEpe/layuu;

- VHUYTOXEHUE MEPCOHANBHBIX JAaHHBIX - JEUCTBHS, B pe3yibTaTe KOTOPBIX
HEBO3MO>KHO BOCCTAHOBUTH COJIEPKaHNE IEPCOHATIBHBIX TaHHBIX B UH)OPMALIMOHHOMN
CUCTEME MEePCOHAIIBHBIX JAHHBIX CyObEKTOB IEPCOHATILHBIX IAHHBIX WJIH B PE3YJIbTaTe
KOTOPBIX YHUYTOXKAIOTCSI MaTepHAIbHbIE HOCHUTENIM IEePCOHAIbHBIX JAAHHBIX
CyOBEKTOB MEPCOHAIBHBIX JIaHHBIX;



- 00e3MMYMBaHUE TEPCOHANBHBIX JAHHBIX - JIEUCTBHUS, B PE3yJIbTaTe KOTOPBIX
CTAaHOBUTCSI HEBO3MOXKHBIM 0€3 HCIIOIb30BaHMs JTOMOJHUTENFHOW HH(pOpMaIu
OTIPEJICINTh TMPUHAJICKHOCTh TEPCOHATBHBIX JTAHHBIX KOHKPETHOMY CYOBEKTY
MIEPCOHANILHBIX JAHHBIX;

- 00IIeIOCTYITHBIE TIEPCOHANBHBIC JTaHHBIC - MEPCOHAIBHBIC JTAHHBIC, JTOCTYII
HEOTPAaHUYEHHOTO Kpyra JIMIl K KOTOPBIM TIPEJOCTaBICH C COTrjacus CyOBEeKTa
NIEPCOHATBHBIX JAHHBIX WM Ha KOTOPBIE B COOTBETCTBHH C (efepaTbHBIMUA 3aKOHAMHU
HE PacTIpOCTpaHseTcs TpeOoBaHNE COOMIOICHNS KOH(PUICHIIMATLHOCTH;

- uH(opmarus - cBeAeHUS (COOOIICHUS, JaHHBIC) HE3aBUCUMO OT (DOPMBI MX
MIPEICTABIICHHUS,

- TOKyMEHTHpOBaHHass WHMopmarus - 3apuKCHpOBaHHAS Ha MaTepUATHLHOM
HOCHTEJIC MTyTeM JOKYMEHTHUPOBaHUS WHPOPMAIUS C PEKBU3UTAMH, TTO3BOJISIOIINMHU
OTIPEICTUTh TaKyI0 HH(POPMAIIMIO WK €€ MaTePHAIbHBIN HOCUTEIT.

1.7. HNudopmanmonHas cucrema OV - uH(pOpMaIMOHHAS

CUCTEMa, TPEACTABISIONIAs COO0OM COBOKYIMHOCTh TEPCOHAJIBHBIX JIaHHBIX,
colepkalmuxcs B 0a3e JaHHBIX, a Takke MHPOPMAIMOHHBIX TEXHOJOTHH U
TEXHUYECKUX  CPEJCTB, MO3BOJISIIONIMX  OCYIIECTBISATH  00OpabOTKYy  TaKHX
MEPCOHANBHBIX JAHHBIX C MCIOJB30BAaHUEM CPEACTB aBTOMATH3allMd MWIH 0Oe3
WCIIOJIB30BaHUsI Takux cpenctB. 2. IlepcoHanbHble AaHHbIe PA0OTHUKOB M

o0yJarmmnxcs

2.1. B 3aBUCUMOCTH OT CyOBbeKTa nepcoHanbHbIX JaHHBIX, MKOY «I'umuHa3zus Ne
1 r. Maiickoro» oOpabaTbIBaeT MEPCOHAIbHBIC JAHHBIE CIEAYIOMIMX KaTeropHii
CYOBEKTOB NEPCOHAIBHBIX TAHHBIX:

« o0yyaromuxcs ruMHa3uH, UX POAUTENCH (3aKOHHBIX MIPEICTaBUTENEH);

* COTPYIHHMKOB TMMHAa3UU;

* TP@XJaH, COCTOSAIIMX C THMHa3Weld B OTHOILUEHUSX, PETYJIHPYEMBIX
3aKOHO/ATEIbCTBOM, 3aKOHOM 00 00pa30BaHuH, TOTOBOPAMHU I'Pak1aHCKO-IIPABOBOIO
Xapakrepa.

2.2. K nepcoHaibHbIM JaHHBIM padoTHHKa OV, mojiydaembiM paboTonaTeneM U
NOJJIeKAIIMM ~ XpaHEHUI0 y paboTojaTenss B TMOPAIKE, MPELyCMOTPEHHOM
JNEUCTBYIOIIMM  3aKOHOJATENbCTBOM M HacTtosmuM llomokeHnem, OTHOCATCA
CJIEYIOIME CBEACHMUS, COIEPIKAILIMECS B JIMYHBIX JieJaX paOOTHUKOB:

- IACMOPTHBIE JaHHbIE PaOOTHHKA;

— HH;

- KONUSL ~ CTPAaxOBOTO  CBUJAETENIBCTBA  IOCYJAPCTBEHHOIO  IEHCHOHHOTO
CTPaXOBaHUS;

- KONUsl JIOKYMEHTa BOMHCKOTO YydeTa ([Ji1 BOEHHOOOS3aHHBIX W JIUIIL,
MOJIeKAIINX MTPU3bIBY HA BOCHHYIO CITYKO0Y);

- KOs IOKyMeHTa 00 00pa30BaHuM, KBATHU(PUKALIMK UJIA HATMYUH CTIEHUATIBbHBIX
3HaHUU (IIpU TOCTYIUIEHMH Ha paboTy, TPeOYIOLIyI0 CIEUUaNbHBIX 3HAHUN WIH
CIEIUAIBHON MOJTOTOBKH);



- aHKETHbIE JIAaHHbIE, 3aMOJIHEHHbIE PA0OTHUKOM MPU MOCTYIJIEHUH Ha paboTy
WU B TIpoliecce padoThl (B TOM 4YHuCie - aBToOMorpadus, cBeACHUS O CEMEHHOM
MOJIO’KEHUHU pabOTHHUKA, IepeMeHe (haMUJINK, HATUYUU IeTeH U WKIUBEHIIEB);

- JOKYMEHTBI O BO3PACTE MAJIOJIETHUX JIETE U MECTE UX OOy4YEHHS;

- IOKYMEHTBl O COCTOSIHUM 3J0pOBbsl (CBeACHHA OO0 WHBATUAHOCTH, O
OEpEeMEHHOCTH U T.I1.);

- UHBIE JOKYMEHTBI, KOTOPBIE C y4ETOM Ccrielu(pUKu pabOThl U B COOTBETCTBUU C
3aKoHOJATeIbCTBOM Poccuiickoii  denepaniui  JOJDKHBI  OBITh  MPEAbSIBICHbI
pPabOTHUKOM TIPH 3aKJIIOYEHUH TPYJOBOTO JOTOBOpA WJIM B IMEPUOJ €ro JEHCTBUSA
(BKJTIOYAsi ~MEIWIMHCKHE 3aKIIOUEHUs, TMPEIbsIBIsIeMble pPaOOTHUKOM  MpH
MPOXOXKACHUU O00S3aTEIbHBIX MPEABAPUTEIBHBIX U MEPUOAMUYECKUX MEIULUHCKUAX
OCMOTPOB);

- TPYZOBOM JIOTOBOD;

- 3aKJIIOYEHUE TI0 JAHHBIM T[ICHXOJIOTHYECKOTO UCCIEeIOBaHUsS (€CIM TakKoe
uMeeTcs);

- KOIHHM MPUKA30B O IpUEME, NEPEBOJaX, YBOJbHEHUH, MIOBBIIICHUU 3apab0THON
IUTAThI, IPEMUPOBAHUH, TTOOIIPEHUAX U B3BICKAHUSIX;

- InYHas KapTouka mo ¢opme T-2;

- 3asBJICHUS], OOBSICHUTENbHBIC U CITYKEOHBIE 3aIIUCKUA PAOOTHHUKA;

- IOKYMEHTBl O TIPOXOXJACHUHW pAOOTHUKOM aTTECTAllUH, MOBBIIICHHUS
KBaJIu(UKaAIIUH;

- MHBIE TOKYMEHTBI, COAepKAIINie CBEACHHS 0 paOOTHUKE, HAX0XKIEHUE KOTOPBIX
B JIMYHOM Jiesie pabOTHUKAa HEOOXOIUMO HJisi JOKYMEHTaJIbHOIO O(OpMIICHUS
TPYAOBBIX MPaBOOTHOLIEHUI ¢ PaOOTHUKOM (BKJIIOYas MPUTOBOPHI Cyda O 3alpere
3aHUMAThCS TMEJArorMYecKON JeATEIbHOCTHI0O WM 3aHUMaTh PYKOBOJSIINE
JIOJDKHOCTH).

2.2. K nepcoHanbHbIM JaHHBIM oOydarouuxcst (BocnuTaHHUKOB) OV,
nosyyaeMbelx OV u nomiexamux xpaHeHuto B OY B mopsijake, OpeayCMOTPEHHOM
NEHCTBYIOIIUM  3aKOHOAATEIbCTBOM M HactosmuM [lonoxkeHuem, OTHOCATCA
CJIeAYIONINE CBEJICHHUS, cojiepKaluecs: B mH(opMalmonHoi cucreme OY':

— TIOKYMEHTBI, YAOCTOBEPSIOLIME JUYHOCTh OOydaromierocsi (CBUAETENBCTBO O
POKJIEHUH WM MACHOpPT);

— TOKYMEHTBI O MECTE MPOKUBAHUS;

— JIOKYMEHTBI O COCTaBE CEMbU;

—IMACTIOPTHBIE JJaHHBIE poAUTENEH (3aKOHHBIX MPECTaBUTENEH) 00yUaroIIerocs;

—KOMHSI ~ CTPAXOBOIO  CBHUJIETENBCTBA  T'OCYJAPCTBEHHOIO  MEHCHOHHOIO
CTPaxOBaHUS;

—TOKYMEHTBI, TOJTBEp)KIAlONINe IpaBa Ha JOMOJHUTENIbHbIE TapaHTHH U
KOMIIEHCAIIUU o oTpeeeHHbIM OCHOBaHUSIM, peyCMOTPEHHBIM
3aKOHOJATEIBCTBOM (POIUTEIN-UHBAIM/IbI, HETIOIHAS CEMbsI, pEOCHOK-CUPOTA U T.11.);

—WHBIE JOKYMEHTHI, COJIEp)Kalllie TepCOHaJIbHbIE JaHHbIE (B TOM YHCIe
CBEJICHUSI, HEOOXOAUMBIE ISl MPENOCTaBICHUsI OoOydarleMmycs (ero poJIuTeNsM,



3aKOHHBIM  TMPEJACTABUTEISAM) TapaHTHM W  KOMIICHCAIlUH, YCTaHOBJICHHBIX
JEeWCTBYIOIUM 3aKOHOIATEIILCTBOM).

3. OcHOBHBbBIE YCJI0BHUS IPOBEeHUNA 00PA0OTKH NEPCOHATBHBIX JAHHBIX

3.1. OOpazoBarenbHOEC YUPSKICHHE OMpeneiasieT o00beM, COIep)KaHHe
00pabaThiBaEMbIX TEPCOHAIBHBIX JaHHBIX pabOTHUKOB ¥ OOy4aroIuxcs,
pykoBoacTBysicb Konctutyumein Poccuiickoit ®eneparuu, TpyAoBBIM KOJIEKCOM
Poccuiickoii @enepanuu, 3akonom Poccuiickoit denepannu «O06 oOpa3zoBaHUN» H
UHBIMU (heZiepaTbHBIMU 3aKOHAMU.

3.2. OOpaboTka TMEpPCOHANBHBIX JAHHBIX PAOOTHUKOB OCYIIECTBISCTCS
UCKIIIOUUTENHHO B IEJISIX 00ecreueHus: COOMI0ICHUSI 3aKOHOB M MHBIX HOPMATHUBHBIX
NPAaBOBBIX AKTOB, COACUCTBUS pAOOTHHKAM B TPYIOYCTPONCTBE, OOY4YeHHU U
MPOABMKEHUHU TIO CITYk0e€, a Takke 00ecreueHrs TMIYHON 6€30MacHOCTH paOOTHUKOB,
COXPaHHOCTHU UMYIIECTBA, KOHTPOJIS KOJIMYECTBA U KaueCTBA BBIMOIHAEMOMN paboThI.

OOpaboTka  TEpCOHAJIBHBIX  JAHHBIX  PAOOTHUKOB U OOYyYaroIIUXCs
(BocriuTaHHUKOB) OY MOKET OCYILECTBIATHCS UCKIIIOUUTENBHO B IENIAX 00€CIIeUeHUS]
COONIOICHN 3aKOHOB M WHBIX HOPMAaTHUBHBIX TMPABOBBIX aKTOB; COACHCTBHS
oOyyaromumcsi B OOyYE€HHH, TPYIAOYCTPOMCTBE; obecrieyeHUsT HUX JUYHOU
0€30MacHOCTH; KOHTPOJII KadecTBa OOy4eHHS U O00ecleyeHHs] COXPAHHOCTH
UMYIIECTBA.

3.3. Bce nepcoHanbHble JaHHbIE paboTHHKA OV MpenocTaBisoTCsl paOOTHUKOM,
32 MCKJIOYEHUEM CIydaeB, MPEIyCMOTPEHHBIX (QeaepaabHbiM 3aKoHOM. Ecmu
NEepPCOHABHBIE TaHHbIE pA0OOTHUKA BO3MOXKHO MOIYYUTh TOJBKO Y TPEThEH CTOPOHBI,
TO paboTofaTenb 00s13aH 3apaHee YBEJOMHUTHb 00 3TOM paOOTHHMKA U MOIYYUTh €0
NUCbMEHHOE coryacue. Paboronarens AOMKEH COOOLIUTH PaOOTHHKY O LEJsX,
MpEeINnoiiaraéMbIX MCTOYHUKAX MU CHOCO0ax TMOTY4YeHHs MEPCOHANBHBIX ITaHHBIX, a
TaKkKE O XapakTepe MOMISKAIUX TOMYyYEeHUIO TEePCOHANBHBIX JaHHBIX U
NOCIIEACTBUSIX OTKa3a pabOTHHKA JJaTh MMCbMEHHOE COIJIacue Ha UX MOJIydYeHHE.

3.4. PaboTHMKM W pOIUTENH (3aKOHHBIE TPEICTABUTENN) OOyJaromerocs
(BocIMTaHHWKA) JOJKHBI OBITh MPOMH(POPMHUPOBAHBI O MENAX 00pabOTKH
NEPCOHAIBHBIX JaHHBIX.

3.5. OGpa3zoBaTeabHOE yUpEeKACHUE HE UMEET MpaBa MoJiyyath U 00pabaThIBaTh
NEpPCOHANIbHBIE JaHHbIE pal0OTHHKA, oOydJaromierocs (BOCIHUTAHHUKA) O €ro
MOJINTUYECKUX, PETUTHO3HBIX M WHBIX YOEKIEHUSX M YaCTHOW KHU3HU Oe3
MHUCHbMEHHOTO coriacusi pabOTHHKA, 00yUaromerocs (BOCIMUTaHHUKA).

OV He wumeeT mnpaBa Moiy4yaTb M 00pabaThIBaTh MEPCOHAIBHBIE JAHHBIE
paboTHuKa, oOyuwaromierocs (BOCIIUTAaHHMKA) O €ro WICHCTBE B OOIIECTBEHHBIX
OOBEIUHEHUAX WM €ro MpO(COIO3HOW AEATETBbHOCTH, 32 HCKIIOYEHUEM CIydaes,
peTyCMOTPEHHBIX (hefiepaabHbIM 3aKOHOM.

3.6. Cornacue cyOBeKTa MEPCOHANBHBIX JAHHBIX HE TPEOyeTCs B CIIEIYIOITUX
CIIyqasix:



3.6.1.00paboTKa TMEpPCOHAIBHBIX JAHHBIX OCYIIECTBIISIETCS Ha OCHOBAaHUU
TpynoBoro koxekca P®D, denepanbHoro 3akoHa ot 29.12.2012 r. Ne 273-®3 «O6
obOpazoBanuu B Poccuiickoit ®egepanuu» win MHOro ¢eaepalbHOro 3aKoHa,
YCTaHABJIMBAIOIIETO €€ II€Jib, YCIOBHS TMOJTYYEHHS] MEPCOHATBHBIX JAHHBIX U KPYT
CyOBEKTOB, IEpCOHAJIbHBIE JaHHbIE KOTOPBIX IMOJjIeKaT 0O0paboTKe, a Takke
onpenensomniero noaHomouns O06pa3zoBaTeIbHOTO YUPEKIACHUS;

3.6.2.00paboTKa MepCOHATBHBIX JIAHHBIX OCYIIECTBIIETCS B LIEIAX HCIIOTHEHUS
TPYAOBOIO JOTOBOPA;

3.6.3 .00paboTka epPCOHATBHBIX JAHHBIX OCYIIECTBIISICTCS I CTATUCTHYCCKUX
WIM WHBIX HAYYHBIX IEJed TMpHU YCIOBUM 00S3aTENBHOTO O00E3IMYMBAHUS
MEPCOHAIBHBIX TaHHBIX;

3.6.4.00pab0oTKka TEpPCOHANBHBIX JaHHBIX HEOOXOAWMa ISl 3aIlUThl KU3HH,
3JI0POBBS WJIM UHBIX )KM3HEHHO BaKHBIX HHTEPECOB CYOBhEKTA IEPCOHATBHBIX JaHHBIX,
€CJIY MOJYYEHUE €TO COrIacusi HEBO3MOXKHO.

4. [lepeyeHb AeiicTBUIA C MEPCOHAIBLHBIMM TAHHBIMM:

cObop, 3amuch, CUCTEMaTH3allMsl, HaAKOIUICHUE, XpaHEHUEe, YTOYHEHUE
(oOHOBICHUE, M3MEHCHUE), H3BJICUCHHE, HCIIOJIb30BaHUE, nepeaaya
(pacnpocTpaHeHue, Npe0CTaBICHHUE, TOCTYM).

5. XpaHeHue U MCOJIB30BAHHE MIEPCOHAIBHBIX JAHHBIX

5.1. IlepcoHasibHBIEC JaHHBIE XPAHATCS HA OYMa)KHBIX U 3JICKTPOHHBIX HOCUTEIISIX,
B CIIEIIMATIbHO MPEIHA3HAYCHHBIX JJISI 3TOr0 MOMEIICHUSX.

5.2. B poriecce XpaHeHHs IEPCOHATBHBIX JTAHHBIX JIOJKHBI 00€CTIEUYNBATHCS:

- TpeOOBaHUA HOPMATHUBHBIX JIOKYMEHTOB, YCTaHABIMBAIOIIMX TpPaBHUIIA
XpaHeHUs KOH(UICHIINATbHBIX CBEACHUM;

- COXPAaHHOCTh HMEIOUIMXCS JaHHBIX, OrpaHWYEHUE JOCTylnma K HHUM, B
COOTBETCTBHM C 3aKOHOJATENbCTBOM Poccuiickoit @Denepanui U HACTOSAILIUM
[TonoxxeHuewm;

- KOHTPOJIb 3a JOCTOBEPHOCTHIO M TMOJHOTOM NEPCOHANBHBIX MHAHHBIX, HX
peryisipHoe OOHOBJIEHHWE U BHECEHHE MO0 Mepe HEOOXOJMMOCTH COOTBETCTBYIOIIMX
W3MEHEHUM.

5.3. Jloctyn K mMepcOHaNbHBIM JaHHBIM pPAaOOTHUKOB 00pPa30BATEIHLHOTO
YUPEKICHUS UMEIOT:

- nupekrop OY;

- TnaBHbIN Oyxranrep OVY;

- wieHsl agrMuHUCcTpanuu OY;

- CEKpeTaph;

-MHCIIEKTOP TI0 KaJipaMm.

5.4. [Tomumo nuu, ykazaHHbIX B 1. 3.3. Hactosmero I[lomoxenus, mpaBo
JOCTyNa K TIePCOHAJIBHBIM JaHHBIM HMEIOT TOJBKO JIMIA, YIOJTHOMOYCHHBIC
JEUCTBYIOIIUM 3aKOHOJATEIHLCTBOM.



5.5. Jluma, wuMewmMe JOCTYNl K MEPCOHAIbHBIM JIaHHBIM  OOS3aHBI
UCIIOJIb30BaTh MEPCOHAIbHBIE JaHHBIE JIUIIbL B LEAX, JJISI KOTOPBIX OHU OBLIU
MIPEIOCTABIICHBI.

5.6.  IlepconanpHbie NaHHBIE PAaOOTHUKOB OTPAXAIOTCS B JIMYHOW KapTOUKE
pabotHuka (popma T-2), KoTOpast 3aMOTHAETCS TOCIIC U3IAHUS TIPUKA3a O €r0 MprueMe
Ha paboty. JInuHbIe KapTOUKH PAOOTHUKOB XPAHATCS B CIEIUATBHO 000pYAOBaHHBIX
mkagax B ajahaBUTHOM TOPSIIKE.

5.7.  IlepcoHanbHble HJaHHBIE PAOOTHUKOB U OOyYaromuXcs (BOCIIUTAHHUKOB)
comepkarcsi B umHpopManuoHHOW cuctemMe OV, Ha OyMaXHBIX HOCUTEISX U B
JIeKTpOHHOM BHjE. [lepcoHanbHBIC TaHHBIC HAa OyMaKHBIX HOCUTEISX (POPMUPYIOTCS
U XpaHATCS B MOPSIKE, ONpee]IeHHOM HOMeHKIatypoi nen OVY.

6. Ilepenaya nepcoHaIbLHBIX JAHHBIX

6.1. IIpu nepenaye nepcoOHaNbHBIX IAHHBIX IPYTUM IOPUINYECKUM U (PU3NYECKUM
mutiam, OV 101KHO COOMI0IaTh CIEAYIONINE TPeOOBAHUS:

6.1.1. IlepcoHanbHble JaHHBIE paOOTHHKA (0OYyYarolIerocsi, BOCIUTAHHUKA) HE
MOTYT OBITh COOOILEHBI TPEThEl CTOPOHE 0€3 MUCBMEHHOIO CcOrjlacus paOOTHHKA,
oOydaromierocss  (BOCIMTAaHHHMKA), pOJAUTENEH  (3aKOHHBIX  MpEJCTaBUTENEH)
HECOBEPIIICHHOJETHETO  (MajiojieTHer0) oOydaromierocsi  (BOCIMTaHHUKA), 3a
WCKITFOUCHHUEM CITy4JaeB, KOT/1a ’TO HEOOXOAMMO IS IPEAYIIPEKACHIS YTPO3bI )KU3HU
U 370pOBbIO0 paboTHUKa (0Oydaromierocs, BOCHUTAHHUKA), a TaKXE B Ciydasx,
YCTaHOBJICHHBIX (heZiepalibHbIM 3aKOHOM.

6.1.2. Jluia, mony4varoniye nepcoHaibHbie JaHHbIE pabOTHHKA (00yUarolerocs,
BOCITUTAHHUKA) JOJKHBI MPEAYNPEKAATHCS O TOM, YTO 3TU JaHHBIE MOTYT OBITh
WCIIOJIb30BaHbl JIUIIb B LENAX, Il KOTOPBIX OHU coo01IeHbl. OY nomkHa TpeOOoBaTh
OT ATHX JIUII TOATBEPXKACHUS TOTO, UTO ATO MPaBUII0 cobOroIeHo. JIuia, moryJaroniue
MIEPCOHANIbHBIE JTAHHBIE 0053aHbI COOMIOAATh PEKUM KOH(PUACHIIMAIBHOCTU. JlaHHOE
MOJIOKEHUE HE PACTIPOCTPAHSIETCS] HA OOMEH MEePCOHAIBHBIMU JAHHBIMHU B TIOPSIZIKE,
YCTaHOBJICHHOM (perepaibHbIMHA 3aKOHAMU.

6.2. Ilepenaua mepcoHANbHBIX JIAHHBIX paboTHUKa (0Oywaromierocs,
BOCITUTAHHWKA) €r0 MPEACTABUTEISAM MOXKET OBITh OCYIIECTBIIEHA B YCTAHOBJIICHHOM
JIEUCTBYIONUM 3aKOHOJIATETLCTBOM TOPSJIKE TOJBKO B TOM 00BEME, KOTOPBIU
HEOOXOUM JIJIs1 BBITIOJHEHUS YKa3aHHBIMH MPEJCTABUTEISIMU UX (PYHKITUH.

7. IllpaBa pa0OTHUKOB, 00yYAKOIIUXCHA (BOCIIMTAHHMKOB) Ha o0ecrneveHHUe
3aIUTHI EPCOHAJBHBIX TAHHBIX

7.1. B nensx oOecrnedeHus] 3alllUThl MEPCOHATBHBIX JaHHBIX, XPAHSAIIUXCS B
o0pa30BaTeILHOM YUPEKICHUH, PAOOTHUKU U oOydarontuecs (poauTenu (3aKOHHBIC
MPEICTaBUTENN) MAJIOJIETHErO0 HECOBEPIICHHOETHETO obyydaromerocs) OY, umeror
paBo:

7.1.1. Ilony4dath MOAHYH WHGOPMAIIUIO O CBOMX MEPCOHATBHBIX JAHHBIX U UX
o0paboTke.



7.1.2. CBoOOAHOrO OECIIaTHOrO J0CTyla K CBOMM IE€PCOHAIBHBIM JAHHBIM,
BKJIIOUAs [PaBO Ha MOJY4YEHUE KOIUM JIIOOOH 3amucu, colaepkalleil nepcoHaIbHbIE
JaHHbIe paOOTHUKA, 32 UCKIIOYECHHEM CIIy4aeB, IMIPEIyCMOTPEHHBIX (eaeparbHbIMU
3akoHamu. [lomydyenue ykazaHHOW WH(GOpPMAIMM O CBOMX IMEPCOHATBHBIX TAHHBIX
BO3MOXKHO IIPH JINYHOM OOpaIleHnu paboTHUKA, oOydaromerocs (i MajloJIETHETO
HECOBEPLIECHHOJIETHETO — €r0 POJUTENICH, 3aKOHHBIX IPEACTaBUTENCH) — K JIUILLY,
OTBETCTBEHHOMY 3a OPraHHM3al{I0 W OCYIIECTBJIECHUE XPAaHEHHS IEPCOHAIBHBIX
JTAHHBIX pAOOTHUKOB.

7.1.3. TpeGoBaTh 00 MCKIIOUEHUHU WM HCTIPABICHUH HEBEPHBIX MITM HETIOIHBIX
NEPCOHAIBHBIX JIAHHBIX, a TAK)KE JaHHBIX, 00pa0OTaHHBIX C HAPYLLIEHUEM TPEOOBaHUI
JEHCTBYIOLIETO  3aKOHOAATENbCTBA. YKa3aHHOE TpeOOBaHHWE JOJDKHO  OBITh
oopmIleHO MHCHMEHHBIM 3asiBJICHHEM pabOTHHKA Ha UMs pykoBoauTtens OVY.

[lepconanbHble JaHHBIE OLIGHOYHOTO XapakTepa pabOTHUK, OOydarolIuics
(ponuTenb, 3aKOHHBIN MPEACTaBUTEIh HECOBEPILIEHHOJIETHETO 00YYarOIIErocs) UMEET
IIPABO JOIMOJIHUTH 3asBJICHUEM, BHIPAXKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3pEHUSI.

7.1.4. TpeboBatb 00 u3BenieHnn OY BcexX JIHI], KOTOPHIM paHee ObUTH COOOIIEHBI
HEBEpPHBbIE WJIM HEMNOJHBIE MEPCOHAJIBHBIE JaHHbIE pPAa0OTHHKA, OOYy4YaroIIerocs
(BocrinTaHHMKA) 000 BCEX MPOU3BENCHHBIX B HUX UCKIIOYCHUSAX, UCIIPABICHUSAX WIIH
JIOTIOJIHEHUSIX..

8. O0s13aHHOCTH CY0BEKTAa MEPCOHAJBbHBIX [JAHHBIX IO 00eCIeYeHUI0
JT0CTOBEPHOCTH €ro MePCOHAIbHBIX JAHHBIX

8.1. B nensx obecrieyeHusi JOCTOBEPHOCTH NEPCOHAIBHBIX JTAHHBIX PAaOOTHHUKHU
00sI3aHBbI:

8.1.1. Ilpm npueme Ha pabory B OV mnpeacTaBiasTh YHOJHOMOYEHHBIM
pabotHukam OVY 1ocTOoBepHBIE CBeleHUsST O cede B TopsAlnKke U o0beme,
MPEeTyCMOTPEHHOM 3aKOHOAAaTeIbCTBOM Poccuiickon denepamuu.

8.1.2. B cnyuae u3MeHeHUs IEPCOHANBHBIX JAHHBIX paObOTHUKA: (pamuius, uMs,
OTUYECTBO, AJPEC MECTA KUTEIbCTBA, TACTIOPTHBIE JAHHbBIE, CBEZIeHNs 00 00pa30BaHUH,
COCTOSIHUH 3JI0POBBSI (BCJICICTBHE BBISBJICHHS B COOTBETCTBHHM C MEIUIIMHCKUM
3aKJIFOYEHUEM MTPOTUBOIIOKA3aHUM JIJIs1 BHITIOJIHEHUS pAOOTHUKOM €r0 JIOJKHOCTHBIX,
TPYAOBBIX 00s3aHHOCTEH H T.I1.), COOOIIATh 00 3TOM B TeUeHHE 5 pabouuX JHEH C AaThl
VX U3MEHEHU.

8.1.3. B cmydae mpoxoKIeHUs KypCOB, MOJIY4YEHHUs Harpai, 0J1aromapHOCTEH,
MPOXOXKJAEHUS aTTECTalluh U T.J., COO0IIaTh 00 3TOM B TeueHUue 5 paboyux AHEH ¢
JIATHI TTOTYYEHUS TTOATBEPIKIAIONIETO JOKYMEHTA.

9. OTBETCTBEHHOCTh 32 HAPYILIEHHE HACTOSIIIEr0 MOJIOKEeHUsI

9.1. 3a HapymieHue mopsgaka oOpaboTku (cOopa, XpaHEHHUs, HUCHOJb30BaHMUS,
pacpoCTpaHEHUs W 3alllUThl) TEPCOHATBHBIX JAHHBIX TOJDKHOCTHOE JIMIIO HECeT
aIMUHUCTPATUBHYID  OTBETCTBEHHOCTh B  COOTBETCTBUM C  JCHCTBYIOIIUM
3aKOHO/IaTEJIHLCTBOM.



9.2. 3a HapyleHue IpaBUJ XPAHEHHS U UCIIOJIb30BAHUS IEPCOHANIbHBIX JaHHBIX,
MOBJIEKIIIEE 3a CO0OM MarepualibHBIA yiiepO paboTomarento, paOOTHUK HeceT
MaTepUaIbHyl0 OTBETCTBEHHOCTb B COOTBETCTBHUH C JACHCTBYIOLIUM TPYAOBBIM
3aKOHO/IaTEJIHCTBOM.

9.3. MarepuaibHblii yiepd, HAHECEHHBII CYObEKTY MEPCOHAIBHBIX JaHHBIX 32
CUET HEHAJIEKAIIET0 XPaHEHUS U UCTIOJIb30BAHUS MTEPCOHANIBHBIX JAHHBIX, TOIJICHKUT
BO3MEIIICHUIO B TIOPSJIKE, YCTAHOBICHHOM JIEHCTBYIOUIUM 3aKOHOIATEIBCTBOM.

9.4. Bce, uto He yperyinupoBaHo HactosimMm llonmokeHuem, ompenensercs
JEUCTBYIOIIUM 3aKOHOAATENbCTBOM Poccuiickont denepannu.






